MOJINTUKA SAWLNTBI N OBPABOTKM I:IEPCOHAJ'lebIX JAHHbIX
000 «PEBAN»

1. O6Lme nonoxeHus
1.1. Hactosawas lNonutrka B oTHOLWEHNN 06paboTkmn nepcoHanbHbIX AaHHbIX (danee — MNMonuTuka)
COCTaBfieHa B COOTBETCTBMM C NyHKTOM 2 cTaTbmn 18.1 PepepanbHoro 3akoHa «O nepcoHanbHbIX
AaHHbIxX» Ne 152-®3 ot 27 uona 2006 r., a Takke MHbIMW HOPMAaTUBHO-NPAaBOBLIMKU akTamu Poccuimnckon
depepaumm B obnactu 3awwmtbl 1 06paboTkM NepcoHanbHbIX AaHHbIX U AENCTBYET B OTHOLLEHMM BCEX
nepcoHanbHbIX AaHHbIX (Banee — [daHHble), koTopble OpraHu3auus (ganee — Onepatop, O6LlecTBo)
MOXET NOoNy4YnTb OT CyObeKkTa NepcoHarnbHbIX AaHHbIX, ABNAIOLLErocs CTOPOHOW MO rpaXKaaHCKo-
npaBoOBOMY OrOBOPY, a TaKkKe OT CyObeKkTa NepcoHarnbHbIX AaHHbIX, cocToswero ¢ Onepatopom B
OTHOLUEHMSAX, perynmpyembix TPYAOBbIM 3aKOHOAATENbLCTBOM (aanee — PaboTHumK).
1.2. OnepaTtop obecneunBaeT 3awwmTy obpabdaTbiBaeMbIX MEPCOHANbHbLIX AHHbIX OT
HeCaHKLMOHMPOBAHHOIO A0CTYyNa U pasrnalleHnsi, HeNpaBoOMEPHOIo NCMOMb30BaHWA NN yTpaThl B
COOTBETCTBMU C TpeboBaHuaMmn ®egepanbHoro 3akoHa ot 27 nons 2006 r. Ne 152-d3 «O nepcoHarnbHbIX
OaHHbIX».
1.3. VIameHeHune MNonutukn
1.3.1. OnepaTtop MMeeT NpaBO BHOCUTb M3MEHEHMUS B HacTosLyto Monntuky. MNpu BHECEHUN U3MEHEHWI
B 3aronoeke onnTukn ykasbiBaeTcs gata nocrneaHero obHoBneHus pegakumn. Hosast pegakuus
MonuTukn BCTynaeT B CMNy C MOMEHTa ee pa3MeLLEeHNs Ha canTe, eCnmn MHOE He NpegyCMOTPEHO HOBOW
penakumen NonmTtukn.

2. TepMUHbI 1 MPUHSATBIE COKpaLLEHWs
MepcoHanbHble AaHHble (M) — nobas nHdopmaums, OTHOCALWAACS K MPSMO UM KOCBEHHO
onpefeneHHoMy unu onpegensemMomy umandeckomy nuuy (CydobeKTy NepcoHanbHbIX AaHHbIX).
O6paboTka nepcoHarnbHbIX JaHHbIX — Ntoboe gencTBme (onepauusi) Unmn COBOKYNMHOCTb AENCTBUN
(onepaumn), coBepLuaeMbIX C UCMOMNb30BaHWEM CpeacTB aBToOMaTu3aumm unm 6e3 Ncnonb3oBaHns Takux
CpeacTB C NepcoHanbHbIMK OaHHbIMK, BKINoYas cOop, 3anucb, cMcTeMaTnsaumio, HakoneHue,
XpaHeHue, yTouHeHne (0GHOBMEHNE, M3BMEHEHUE), U3BIEYEHNE, UCMONBb30BaHNe, Nnepegady
(pacnpocTpaHeHue, NpegocTaBneHue, [octyn), obesnnymeaHmne, 6okMpoBaHue, yaaneHue,
YHUUTOXEHNE NEPCOHArbHbIX AaHHbIX.
AsTOMaTuM3npoBaHHas 06paboTka nepcoHanbHbIX 4aHHbIX — 06paboTka NepcoHanbHbIX AaHHbIX C
NMOMOLLIbKO CPEACTB BbIYUCIUTENBHOW TEXHUKM.
NudopmauunoHHasa cnuctema nepcoHanbHbIxX AaHHblx (MCI) — coBOKYNHOCTL cogepalumxcs B 6asax
OaHHbIX NePCoHarbHbIX AaHHbLIX U 06ecnevnBaroLLmnx nx 06paboTKy MHPOPMALIMOHHBIX TEXHOMOTUIA U
TEXHUYECKUX CPEACTB.
lMepcoHanbHble AaHHble, cAeNaHHble 0bLLEeA0CTYNHLIMU CYOBEKTOM NEepCOHanbHbIX AaHHbIX, — M1,
[OCTYN HEOTPAHUYEHHOTO Kpyra fu1L, K KOTOpPbIM NpefoCcTaBrieH CyObekTOM NepcoHarnbHbIX AaHHbIX TGO
no ero npocbbe.
BrnokupoBaHue nepcoHanbHbIX AaHHbIX — BPEMEHHOE NMpekpaLlleHne 06paboTkmn nepcoHanbHbIX AaHHbIX
(3a ucknoyeHvem criyqaes, ecnm obpaboTka Heobxoguma ANA YTOUHEHUS NEPCOHANbHbIX OAHHbIX).
YHUUTOXEHME NepCOHanbHbIX AaHHbIX — AENCTBUSA, B pe3yrbTaTe KOTOPbIX CTAHOBUTCS HEBO3MOXHbIM
BOCCTaAHOBUTb COAEP)KaHNE NepCOHanbHbIX AAaHHbBIX B MH(POPMALIMOHHOW CUCTEME NEPCOHANbHbIX
OaHHbIX 1 (MNK) B pe3ynbTaTte KOTOPbIX YHUUYTOXAalTCA MaTepuaribHble HOCUTENN NEPCOHarbHbIX
OaHHbIX.
OnepaTtop — opraHusauusi, CamoCTOATENBHO UM COBMECTHO C APYrMMW NLL@MUN OpraHn3ytoLLas
06paboTKy NepcoHarnbHbIX AaHHLIX, @ Takke onpeaensioLllas Lenv o6paboTkn nepcoHanbHbIX AaHHbIX,
noanexawinx obpaboTtke, AeAcTBUs (OnepaLmmn), CoBepLUaeMbIe C NEPCOHanNbHbIMU AAHHLIMMU.
OnepaTopom SABMSieTCS 06LLUECTBO C OrpaHNYEHHON OTBETCTBEHHOCTLI0 « PEBAM Y, pacnonoxeHHoe no
appecy: 109652, r. Mockea, MsukoBckuii 6ynbBap, 4.16, kopn.1

3. ObpaboTka NnepcoHanbHbIX OaHHbIX
3.1. Mony4enue MNA.
3.1.1. Bce N[ cneagyet nony4yatb OT camoro cyobekta. Ecnu N cybbekta MOXXHO NOMYyYUTb TOSbKO Y
TpeTben CTOPOHbI, TO CYyObEKT AoImKeH ObiTb yBeAOMMEH 06 3TOM MMM OT HEro AOMMKHO ObITb NONy4YeHOo
cornacue.
3.1.2. Onepartop AomkeH coobLNTL CYOBEKTY O Lensx, npeanonaraeMbiX UCTOYHUKaX 1 cnocobax
nonydvexus N, xapakrepe nognexawux nonydenunto N, nepeyHe genictani c N[, cpoke, B TeyeHne
KOTOpOro AencTByeT cornacue, u nopsiike ero 0T3biBa, a Takke 0 NOCNeACTBUSX OTKa3a cydbekTa AaTb
NMMCbMEHHOE cornacue Ha Ux nony4vyeHue.
3.1.3. JokymeHThl, coaepxatume MM, cosgatotca nytem:
— KONUPOBaHUS OpPUrMHaNoB JOKYMEHTOB (nacnopT, AOKYMeHT 06 obpasoBaHuu, ceuaeTensctso MHH,
NEeHCUOHHOE CBMAETENLCTBO U Ap.);



— BHECEHMS CBeAEHUIN B y4eTHble (hopMbl;

— MOSTy4YEHUSA OPUTMHANOB HEOBXOANMBIX JOKYMEHTOB (TPyAOBas KHWXKKA, MEOULIMHCKOE 3aKmyeHmne,
XapakrtepucTtuka u ap.).

3.2. O6pabotka NA.

3.2.1. O6paboTka nepcoHanbHbIX 4aHHbIX OCYLLECTBMAETCS:

— C cornacus cybbekTa nepcoHarnbHbIX JaHHbIX Ha 06paboTKy ero NnepcoHasnbHbIX AaHHbIX;

— B cny4asix, korga obpaboTka nepcoHanbHbIX AaHHbIX He0bX0aMMa ANns OCyLLECTBNEHNS U BbINOMHEHUS
BO3JTOXKEHHbIX 3aKOHOAAaTENbCTBOM P® (OyHKLMI, MOFTHOMOYMIA 1 06S3aHHOCTEN;

— B cny4asix, korga ocyuiectensietcs obpaboTka nepcoHanbHbIX AaHHbIX, JOCTYM HEOrPaHUYEHHOro Kpyra
nnL K KOTOPbIM MpefocTaBrneH cyobekToM nepcoHarnbHbIX AaHHbIX NMBo no ero npockbe (nanee —
nepcoHanbHble AaHHble, caenaHHble 06LLeA0CTYNHBIMY CYObEKTOM NepCOHanbHbIX JAHHbIX).

3.2.2. Llenn o6paboTkn nepcoHarnbHbIX AaHHbIX:

— OCYLLECTBMEHNE TPYAOBbIX OTHOLLEHWI;

— OCYLLECTBIEHNE rPaXJaHCKO-MPaBOBbIX OTHOLLEHWIA.

3.2.3. KaTteropum cybbekToB nepcoHarbHbIX AaHHbIX.

Ob6pabatbiBatotes N[ cneaytowmx cyowekros M:

— dousmyeckme nuua, cocrosime ¢ O6LLECTBOM B TPYAOBbLIX OTHOLLEHWUSIX;

— dousnyeckme nuua, ysonusmnecs ns ObLecTsa;

— (bmsmyeckme nuua, SBNALLMECS KaHaugaTaMu Ha paboTy;

— bnsunyeckme nuua, coctoqawme ¢ O6LLEeCTBOM B rpaXx4aHCKO-NPaBOBbIX OTHOLLEHUSX.

3.2.4. 1, obpabatbiBaemble OnepaTopom:

— AaHHbIe, NONy4YeHHbIE NMPY OCYLLLECTBINEHUN TPYAOBbLIX OTHOLLEHWUN;

— AaHHble, NONy4YeHHbIE ANS OCYLEeCTBNEeHNa 0TOopa KaHaANAAaToB Ha paboTy;

— AaHHble, NOMyYeHHbIe NPU OCYLLLECTBINEHNUN FPaXK4AHCKO-NPaBOBbIX OTHOLLEHWNA.

3.2.5. O6bpaboTka nepcoHarnbHbIX AaHHbIX BEOETCS:

— C UCMONb30BaHNEM CPeACTB aBTOMaTU3aLuu;

— 6e3 nucnonb3oBaHWsa CPeacTB aBToMaTU3aLuN.

3.3. XpaHenue MN[.

3.3.1. N cy6beKkToB MOryT ObITb NOMYYEHbl, MPOXOAUTL AanbHelwyo 06paboTKy 1 NnepegaBaThCs Ha
XpaHeHMe Kak Ha ByMaXkHbIX HOCUTENSIX, TaK U B 3NEKTPOHHOM BUae.

3.3.2. N, 3admkcmpoBaHHble Ha ByMaxKHbIX HOCUTENSIX, XPaHATCS B 3anvMpaemblx Wwkadax nnbo B
3annpaembixX NMOMELLEHMAX C OrPaHUYEHHbIM NPaBOM AOCTyna.

3.3.3. N[ cybbekToB, obpabaTbiBaemble C UCNONb30OBAHNEM CPEACTB aBTOMAaTM3aLmMn B pasHbIX LEnsX,
XPaHSATCS B pasHbIX Narnkax.

3.3.4. He ponyckaeTcsi XxpaHeHue n pasMmeLLeHne JOKYMEHTOB, cogepxalumx M, B OTKpbITbIX
3MNEeKTPOHHBIX kaTanorax (dannoobmeHHukax) B CIMA.

3.3.5. XpaHeHue N[ B dbopme, nossonstoLlen onpeaennTs cydbbekTa M, ocywectBnseTca He JONbLUE,
4yeM 3TOro TpebyIoT Lenn nx o6paboTKn, U OHM NoANeXaT YHUYTOXEHUIO MO JOCTVXKEHUN LIENEN
06paboTkn Unu B cny4yae yTpatbl HEOOXOAUMOCTU B X OOCTWDKEHNN.

3.4. YHunuTtoxeHue M.

3.4.1. YHUUYTOXEHNE OOKYMEHTOB (HocuTenen), cogepxawux MO, nponssoguTcs NnyTemM COXXKEHUs,
Apo6neHns (M3MenbYeHns ), XMMMYECKOro pasnoXeHus, npespatleHns B 6ecopmeHHyo Maccy munm
NOpOLUOK. [N yHUUTOXEHUSA BYyMaXKHbIX JOKYMEHTOB A0MNyCKaeTCsa NpUMEHeHue wpeaepa.

3.4.2. [ Ha 3NeKTPOHHbIX HOCUTENAX YHUYTOXAKOTCH NyTEM CTUPaHMA Unu opmaTNpoBaHNS HOCUTENS.
3.4.3. ®akT yHnuTOoXeHus N[ nogTBepXaaeTcs AOKYMEHTaNbHO akTOM 00 YHUUYTOXEHUN HOCUTENEN.
3.5. Nepepava NA.

3.5.1. Onepatop nepenaert N[ TpeTbM NUUaM B CrieyoLLMX Crnyyasax:

— cyObeKT Bblpa3un CBOe Corfnacue Ha Takne OencTBus;

— nepefaya npeaycMoTpeHa POCCUACKUM UITN MHBIM MPUMEHNMBIM 3aKOHOAATENbCTBOM B pamKax
YCTaHOBIEHHOW 3aKOHOAATENbCTBOM NpoLenypsbl.

3.5.2. lNepeyeHb nuu, kotopbiM nepegatotes M.

TpeTbn nuua, kotopbiM Nepeatotcs MNA:

— MNeHcnoHHbIN doHa PP ang yyeta (Ha 3aKOHHbBIX OCHOBaHUSX);

— HanoroBble opraHbl PP (Ha 3aKOHHbIX OCHOBaHWSAX);

— ®oHJ coumanbHOro ctpaxosaHus PO (Ha 3aKOHHbIX OCHOBaHUSAX);

— TeppuTopUuanbHbIN PoHA 0653aTENBHOr0 MEANLIMHCKOrO CTPaxoBaHMs (Ha 3aKOHHBIX OCHOBaHUSAX);
— CTpaxoBble MeANLUMHCKME OpraHm3aumm no obasarensHomMy n JO6poBONbEHOMY MEOULIMHCKOMY
CTpaxoBaHUIO (Ha 3aKOHHbIX OCHOBAHUSIX);

— 6aHkM onsa HavncneHus 3apaboTHoOW NnaTbl (HAa OCHOBaHWUM AOroBOpa);

— opraHbl MB[1 Poccuum B cnyyasix, yCTaHOBIEHHbIX 3aKOHO4ATENbCTBOM.

4. 3awmTa nepcoHanbHbIX OaHHbIX



4.1. B cootBeTCcTBUM C TpebOBaHMAMU HOpMATUBHBIX AOoKyMeHToB OnepaTopom co3gaHa cuctema
3alWnTbl NepcoHanbHbIX AaHHbiX (C3IM1), cocToswasa n3 nogcMcTem NnpaBoBOW, OPraHn3aLnMoOHHON U
TEXHUYECKOW 3aLLMThl.

4.2. MNopcmctema NpaBOBOW 3alUMThI NpeacTaBnseT cobon KOMMNIIEKC NPaBOBbIX, OPraHN3aLMOHHO-
pacnopsaanTenbHbIX U HOPMAaTKBHBIX JOKYMEHTOB, obecneunBaolmx co3gaHne, yHKLMOHNPOBaHUE 1
coBepLueHcTBoBaHne C3I1/.

4.3. Noacuctema opraHu3aunoHHONM 3aLnThbl BKNoYaeT B ceba opraHn3auunto CTPYKTYpbl ynpaBneHus
C3M[A, paspewmntensHOM CUCTEMBI, 3aLUUThl MHOopMauumn npu paboTe ¢ COTpyAHMKaMMK, NnapTHEpaMu 1
CTOPOHHUMM NMLLIaMW.

4.4, lNMoacnucTema TEXHUYECKOW 3alUMUTbl BKOYaAET B ce68 KOMMNIEKC TEXHNUYECKUX, MPOrpaMMHbIX,
nporpaMmHo-annapaTtHbIX CpeacTB, obecnevnsarowmx sawmty M.

4.4. OcHoBHbIMU Mepamm 3awmThl 1[0, ucnons3zyemsimun OnepaTopom, SABRSIOTCA:

4.5.1. HazHaueHne nuua, 0TBETCTBEHHOrO 3a 06paboTky N[, KoTopoe oCcyLecTBNSAET OpraHM3aLuio
o6paboTtku N[, obyyeHne n NHCTPYKTax, BHYTPEHHWI KOHTPOMb 3a COOMIOAEHNEM YYPEXAEHNEM U €70
paboTHMkamu TpeboBaHui k 3awmTe T/,

4.5.2. OnpegeneHune akTyanbHbIx yrpo3 6esonacHoctu N npu nx obpabotke B CI1 n paspaboTtka mep
1 meponpuatuii no 3awwmre MAa.

4.5.3. Pa3paboTka NoNnTMK1 B OTHOLLUEHUN 0OpaboTkn NepcoHanbHbIX AaHHbIX.

4.5.4. YcraHosneHue npasun goctyna k [, obpabateiBaembiv B VICT1[, a Take obecneyeHve
perncTpaumm n yyeta Bcex gerncTeun, copepiaemsix ¢ M0 s ACTA.

4.5.5. YcTaHoBneHve nHamsuayanbHbix naponen 4ocTyna COTPYAHUKOB B UH(POPMALIMOHHYIO CUCTEMY B
COOTBETCTBUM C NX NPOU3BOACTBEHHLIMY ODSI3aHHOCTAMMN.

4.5.6. lNpryMmeHeHVe npoLLeaLllnX B YCTaHOBIEHHOM MOPsiAKe NpoLeaypy OLEHKN COOTBETCTBUS CPEACTB
3awWmThl MHCpopMaLUK.

4.5.7. CepTndrumMpoBaHHOE aHTMBUPYCHOE NpOorpaMmMHoe obecneyeHme ¢ perynsipHo 0GHOBSEMbIMU
fasamw.

4.5.8. CobniogeHue ycrnosui, obecneumBaroLLmnx coxpaHHocTb M 1 ncknoyaroLwmx
HECaHKLUMOHUPOBAHHbIN K HUM OOCTY.

4.5.9. ObHapyxeHne hakToB HECAHKLMOHUPOBAHHOIO AOCTYMa K NePCOHAamNbHbIM OAaHHBLIM U MPUHATUE
mep.

4.5.10. BocctaHosneHue M, MoandunumMpoBaHHbIX UM YHUHTOXEHHbIX BCreacTeme
HECaHKLMOHMPOBAHHOIO JOCTYNa K HAM.

4.5.11. ObyyeHune paboTHmkoB Onepartopa, HEMNOCPEACTBEHHO OCYLLECTBAIOLWNX 06paboTKy
nepcoHarnbHbIX AaHHbIX, MOMOXEHNSIM 3akoHoAaTensCcTBa PP 0 nepcoHanbHbIX 4aHHbIX, B TOM Yucne
TpeboBaHMAM K 3alLMUTe NepcoHarnbHbIX AaHHbIX, AOKYMEHTaM, onpegensawwmm nonutnky OnepaTtopa B
OTHOLIEeHMN 06paboTKN NepcoHanbHbIX AaHHbIX, NOKanbHbBIM akTaM no BonpocaM o6paboTku
nepcoHarnbHbIX AaHHbIX.

4.5.12. OcyulecTBneHne BHYTPEHHEro KOHTPONs 1 ayauTa.

5. OcHoBHble npaBa cybbekTa M n 0683aHHocTM Onepatopa
5.1. OcHoBHbIe NpaBa cybbekTa MM,
CybbeKT nmeeT npaBo Ha A4OCTYN K €ero NepcoHanbHbIM AaHHbIM U CMEeAYIOLNM CBEAEHNSM:
— noarteepxaeHue akta obpaboTtkm N OnepaTopowm;
— NpaBoBble OCHOBaHMA 1 Lenu obpaboTkm MA;
— uenu n npumeHsiemsle Onepatopom cnocobbl obpaboTku MA;
— HauMeHOoBaHWe N MecTo HaxoxaeHus OnepaTopa, cBeAeHUs O nuuax (3a UCKYeHnem paboTHUKOB
OnepaTtopa), koTopble MMetOT gocTyn K MO unu koTopbiM MOryT ObITh packpbIThl M Ha ocHOBaHWK
porosopa ¢ OnepaTopoM UM Ha OCHOBaHUK doeeparbHOro 3akoHa;
— CpoKM 06paboTkM NepcoHanbHbIX AAHHBLIX, B TOM YMCIE CPOKU UX XPaHEHUS;
— NOpsIAOK ocyLecTBneHns cyobektom N[ npa., NnpegyCcMOTPEHHbIX HacTosAwmum PefeparnbHbIM
3aKOHOM;
— HauMeHoBaHWe unn amunusi, UMsl, OTYECTBO M agpec nNuua, ocywlectenstowero o6pabotky N4 no
nopy4yeHuto OnepaTopa, ecnun obpaboTka nopyveHa unu GyaeT nopyydeHa Takomy nuuy;
— obpaweHune k OnepaTopy 1 HanpaBreHne emy 3anpocoB;
— obxanoBaHue gencteun unu 6esgenctema OnepaTopa.
5.2. O6sazaHHoCcTM OnepaTopa.
OnepaTtop 0653aH:
— npu cbope N[ npegoctaentb Hpopmaumo 06 obpadotke MN;
— B cnyyasx ecnu M 6binmn nonyyeHsl He oT cybbekTta NI, yseaomMuts cybbekTa;
— npwu oTkase B npegoctasneHuu NI cybbekTy pasbAacHATCA NOCNEACTBUS TaKOro 0TKasa;
— onybnukoBaTtb UK MHbIM 06pa3oM obecneynTb HEOrpaHMYEHHbIN OOCTYN K AOKYMEHTY,
onpegensoLwemMy ero nonnTUKy B OTHoweHun obpaboTku NI, kK cBeAeHUAM 0 peanusyemMbix
TpeboBaHuax Kk 3awmte MNM;



— NpUHMMaTb HeobxoanMble NPaBOBbIE, OPraHN3aLMOHHbIE U TEXHUYECKME Mepbl Unu obecnevmsaTb nX
npuHATME ons 3awmTbl [ OT HeNPaBOMEPHOro MMM CITy4aHOro AOCTYNa K HUM, YHUYTOXEHMUS,
n3MeHeHwusi, GITOKMPOBaHMs, KONMMPOBaHWS, NpefocTaBneHnsi, pacnpoctpaHenus N[, a Takke OT UHbIX
HenpaBOMEpPHbIX eNCTBUI B OTHOLWeHuu IN[;

— AaBaTb OTBETbI Ha 3anpochkl 1 obpaleHns cydbekToB I, Ux npeacTaBuTenen n ynoriHoOMOYEHHOrO
opraHa no 3awmTe npas cybbekTos 1.



